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Potential Job Duties: 
•	Dust lobby surfaces including shelving, tabletops, and décor 
•	Sweep and mop lobby
•	Use provided cleaning supplies to wipe walls in lobby 
•	Clean windows and doors; sanitize lobby fixtures
•	Sweep and mop boarding room
•	Clean dog cubbies and crates by removing items, sanitizing cubbies, and replacing items
•	Use provided cleaning supplies to wipe walls in boarding room
•	Clean bathroom by wiping down surfaces and mirror, sweeping and mopping floor
 
IVRS Cost-Free Services Provided: 
1.	IVRS will support Doggy Daycare during the interview process by providing qualified candidates for the listed position.
2.	Initial comprehensive onsite training to ensure new employee completes tasks to Doggy Daycare satisfaction.
3.	Ongoing support to new employee to assure completion of job duties to Doggy Daycare expectations.
4.	Ongoing support to Doggy Daycare to address any performance issues that may arise.
5.	Provide Doggy Daycare with essential accommodations, including but not limited to transportation coordination.

Expectations of IVRS:
1.	IVRS will assure all standards required from new employee are to be met to Doggy Daycare expectation; ie: clocking in/out, dress code, etc as desired by Doggy Daycare Administrative Team.
2.	IVRS will provide ongoing training to new employee and discover natural supports within Doggy Daycare staff to assist new employee in successful performance.

Other: 
1.	Hours will be 12-4 PM on Saturdays to provide assistance in completion of cleaning duties.
2.	Doggy Daycare will pay Iowa state hourly minimum wage.
3.	IVRS and Doggy Daycare will maintain communication in a timely manner to discuss and resolve performance issues that have potential to rise.   

Proposed By: Michelle Krefft, Business Consultant
Contact: 515-281-0264 or michelle.krefft@iowa.gov  
IVRS looks forward to creating a thriving work relationship with you!
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Finding solutions. Generating success.




