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Virtual Pre-ETS Delivery Guidance
The following guidelines and suggestions are to assist IVRS staff and contracted program staff in rethinking opportunities on how to deliver Pre-ETS activities to students.  This is especially relevant during the current health emergency.  This guidance is not all-inclusive and additional activities can be provided virtually to PE and IVRS eligible students participating in Pre-ETS.  If there are any questions about this information, please contact Mary Jackson, Transition Resource Manager.
FAQ
Can IVRS staff and contracted program staff continue to provide Pre-ETS with schools closed?
Yes, IVRS staff and contracted program staff should continue to provide Pre-ETS virtually to PE and IVRS eligible students.  Contracted program staff should follow any additional guidelines outlined by their employer.  

Can IVRS staff and contracted program staff meet virtually with groups of students?
Yes, IVRS staff and contracted program staff are able to meet virtually with groups of students to provide Pre-ETS.  Virtual platforms such as Zoom and Google Hangouts provide staff with the capability to do group activities.  Recorded trainings on how to utilize Zoom and Google Hangouts will be posted for those interested in learning more about how to run a group activity using either of these virtual platforms.  

Do staff need a Media Release or other release to do a Pre-ETS activity with groups of students?
[bookmark: _heading=h.gjdgxs]No, a release of information is not needed to do a Pre-ETS activity with a group of students.  Please remember during a group activity the information presented should be generalized about the content being presented/discussed.  Staff should not be discussing individual information about a student during a group activity.  If a presentation will be recorded, the recording should focus on the presenter and not the individual students, and the recording should not include the videos/names of any students participating.   

Can IVRS staff and contracted program staff meet with students and families virtually to complete the Pre-ETS Agreement?
Yes, IVRS staff and contracted program staff can meet virtually with students and families to complete the Pre-ETS Agreement.  Electronic signatures are acceptable for this agreement.  PE documentation would still need to be obtained prior to the student participating in the first virtual Pre-ETS activity.  IVRS staff would also need to review and sign (electronic signatures are acceptable) all Pre-ETS Agreements prior to the student participating in the first virtual Pre-ETS activity.

Can intakes continue to be completed with students?
Yes, IVRS staff and contracted staff can meet with students virtually to complete the intake process.  All IVRS forms needed for the intake process, except for Releases of Information for medical providers, can be signed electronically.

What if I have a student with limited access to technology?
For students with limited access to technology, participation in group activities may not be an option.  Students may have cell phones with FaceTime or Skype and staff can provide Pre-ETS activities individually to these students utilizing these options.  Telephone calls and mailing activities are other strategies staff could do to try to keep these students engaged.

Can I count my time spent preparing for, arranging, and delivering these activities as Pre-ETS?
Yes, staff should count their time spent preparing for, arranging and delivering these activities under the appropriate Pre-ETS activity area in HRIS (or on the PAR for contracted staff).  Staff should enter any Pre-ETS activities delivered to students in IRSS as well.

Who can count Pre-ETS hours for a virtual activity?
Staff who are actively involved in providing the virtual Pre-ETS activity can count the time as Required Activity.  There are various roles that are needed to run a virtual Pre-ETS activity such as presenting information, running the chat feature, running Q&A, and running break out rooms during the presentation, if applicable.   IVRS staff may observe the delivery of a virtual Pre-ETS activity along with  students they are working with in order to do follow-up activities with those students.  In this situation, the time spent observing the Pre-ETS activity would also count as Required Activity.   

Potential Virtual Pre-ETS Activities
Job Exploration Counseling
· Career Index Plus:  Staff can set up an account for a student to view videos and for job exploration.
· YouTube:  Provide students videos of various jobs and encourage them to explore jobs online.
· O-Net:   https://www.onetonline.org/
· Explore Careers in Agriculture and Beyond:  https://agexplorer.com/ This resource provides an opportunity for virtual field trips for students.  This website covers more than just careers in agriculture for students.
· MyNextMove:   https://www.mynextmove.org/
· Career One Stop:   https://www.careeronestop.org/
· The Job Center:   http://www.youthhood.org/jobcenter/index.asp  This is a youth/student centered website that provides an opportunity for online career exploration and planning.
· Develop Choice Boards for students to complete at home independently or with other family members:  https://www.transitionta.org/system/files/events/Choice%20Boards-Final.pdf?file=1&type=node&id=2002&force=0 
· Future Ready Iowa:  Connects students to the education and training required for good paying jobs and careers.  https://www.futurereadyiowa.gov/high-school-students 

Work-Based Learning Experiences
· Virtual Job shadowing:  YouTube has several videos of virtual job shadows that can be sent to students.  
· Career Mentorship:  An opportunity for a student to engage virtually with a mentor who teaches or provides career-related guidance and advice.
· Informational Interviews:  An informal virtual conversation for a student with someone working in a career area/job that interests the student.
· Workplace Tours/Field Trips:  Students can virtually connect with employers to gain first-hand observation of specific work sites.  Students can learn about the business, meet employees, ask questions and observe work in progress virtually.
· Roadtrip Nation provides students with an opportunity to learn about careers virtually:  https://roadtripnation.com/

Counseling on Opportunities
· College:  Staff can discuss with students how to request accommodations and online accommodations, what you need for college, study skills, time management, routine schedule, scholarships for colleges, and how to apply for college.  
· Complete the FAFSA:  Staff can provide students the FAFSA website and discuss the process. 
· College Choice:  Resource guide for students with disabilities https://www.collegechoice.net/college-resources-for-students-with-disabilities/3
· "Get Ready for College: A Resource for Teens with Disabilities" is a free series of online lessons, each focusing on a different aspect in the college preparation, selection, and disability services process. These online lessons contain video presentations and resources that can be used to equip students and others with the knowledge and skills for the transition to postsecondary education. Topics include the differences between high school and college, postsecondary education and training, selecting a college best fit, getting accommodations in college, and what you can do now in high school to prepare for college.  https://centerontransition.org/training/getready.cfm 
Workplace Readiness Training
· Practice Online Job Applications: Staff can ask students to complete an application and send it back for feedback.
· YouTube:  Discuss interview skills and send students interview examples to view:  Snagajob has several videos about how to answer different questions.
· Informational Interview:  Staff can work with students on emailing various businesses to learn more information. 
· Resume Preparation: Develop a resume and/or pocket resume with students https://transitioncoalition.org/wp-content/uploads/2019/05/TC-Pocket-Resume-Fillable-with-link.pdf 
· Skills to Pay the Bills:  Staff can choose various activities to email or mail to students and have a discussion. 
· Cents and Sensibility:  A guide to money management for students with disabilities https://patf.us/who-we-are/publications/cents-sensibility/ 
· Financial Literacy:  The FDIC's Money Smart financial education program can assist students with enhancing their financial skills and creating positive banking relationships.  https://www.fdic.gov/consumers/consumer/moneysmart/index.html

Instruction in Self-Advocacy
· JAN:  https://askjan.org/index.cfm  Staff can discuss with students possible accommodations for employment and college settings.
· YouTube video on Disability Disclosure:  https://www.youtube.com/watch?v=iMb5aURm81s&feature=emb_title
· US Department of Labor – Job Accommodations: https://www.dol.gov/general/topic/disability/jobaccommodations
· Staff can work with students on self-determination resources available at:  http://www.ou.edu/education/centers-and-partnerships/zarrow/transition-education-materials 

Please see NTACT’s list of resources from a webinar entitled Providing Transition-Focused Activities Online and At Home for additional resources shared by other partners across the nation:  https://www.transitionta.org/system/files/events/NTACT_at%20home%20instructional%20resources_March_24_2020.pdf?file=1&type=node&id=2002&force=0 
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